
	

	
	

	

	

	

MAIL TO WUNDERLIST 
 
Wunderlist is a personal to-do app that allows you to organise your projects and tasks across work and life.  

The Mail-To-Wunderlist feature allows you to quickly and easily convert emails into an action/task in 
Wunderlist, simply by forwarding them from your email account.   

HOW DO I TURN AN EMAIL INTO AN ACTION USING MAIL-TO-WUNDERLIST? 

Follow the instructions below to turn an email into an action/task using Mail-To-Wunderlist. 

Note: This feature only works from the email addresses connected to your Wunderlist account. 

To get started go to 
www.wunderlist.com/account/emails 
and login to your Wunderlist account. 

 

 

The Manage your Account  window 
will open. 

On the Email Addresses  tab add any 
email addresses that you plan to use to 
email tasks to your Wunderlist account. 

Then click on the Mail To 
Wunderlist tab. 

 



	

Tick the checkbox next to Enable 
Mail to Wunderlist for your 
account . 

Then ensure that you have Inbox  
selected under Goes To…  for each 
email address. 

 

Next go to your email program, open 
the email you wish to send to 
Wunderlist and click Forward . 

 

In the To: section type 
me@wunderlist.com 

(This is the email address that you 
need to use every time you forward 
yourself an email action/task). 

 



	

 
Want to learn more about how to use an online, integrated to-do list? 
 
Then contact us at info@spacemakers.com.au to book a List Assassin® productivity training or coaching session 
with us.  

Before pressing Send,  change the 
Subject  of the email to the name of 
your to-do (eg. “Review Tim’s first draft 
of List Assassin videos”).  

Then delete any information or 
attachments from the body of the 
email that isn’t useful (such as the 
signatures and headers) as this will 
end up in the notes and attachments 
section of your to-do. 

Then press Send.   

(These two tips are not essential, yet 
will improve the quality of the 
information hitting your to-do list, 
saving you time in the long run). 

 

 

The email will then appear in your 
Wunderlist Inbox ready for you to 
schedule and move to the appropriate 
list or project for actioning. 

 


